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Sunera Nepal has established a reputation of being one of the most professional
trustworthy and dependable recruitment company. We have the following strengths which
have put our company way ahead of other manpower companies:

Proactive identification and selection of the right candidates for the companies.
Effective communication and regular updates on the recruitment processes.
Recruitment consultation at all stage of recruitment cycle.
Talented, experienced and hardworking team of specialist recruiters and backroom
staffs.
Availability of Local Associate office in UAE.
Affiliated with overseas offices located globally.
Satisfaction of both client and candidates.
Committed to deliver best in quality and quantity.
360-degree recruitment solution.
Huge database for workers of various categories.
Effective complaint handling.
Modern office with state of the art facilities.
Large network of affiliated local recruitment agencies.
ISO 9001:2015 certification.
State of the art trade testing & training facility.

www.reallygreatsite.com

Sunera Nepal Incorporated Pvt. Ltd. is highly committed to provide trustworthy services on
human resource supply by introducing a culture of quality management system to fulfil
the customer needs and expectations staying within the circle of regulatory and statutory
requirements. We always believe in continual improvement by exploring new market,
achieving customer satisfaction, building highly professional human resources and risk
based thinking.

We are dedicated to the quality policy which will ensure that its services fully meet the
requirements of its customers at all times. The goal of Sunera is to achieve a high level of
customer satisfaction. Commitment to the implementation of supporting managerial and
operational systems is essential to realizing that goal.

We believe in the concept of client and supplier working together in pursuing this policy
and in continually striving for improvements in service quality. Our quality policy is based
on following fundamental and principles.

Ensuring that we fully identify and conform to the needs of our customers.
Looking at our service provision processes, identifying the potentials for errors and
taking the necessary action to eliminate them.

Quality Policy
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Sunera Nepal Incorporated Pvt. Ltd is duly licensed and accredited recruitment agency in
Nepal with the Department of Foreign Employment, Ministry of Labour & Transport
Management, and Government of Nepal with License No. 367/059/060. Established in 2004,
Sunera Nepal Incorporated Pvt. Ltd. is one of the leading Manpower agency in Nepal. It is
located in Banshbari 03, Kathmandu, Nepal. Nepal, Federal Democratic Republic of Nepal, is
a landlocked Country located in South Asia. With an area of 147,181 square kilometres (56,827
sq. mi) and a population of approximately 27 million, it is located in the Himalaya sand
bordered to the north by China and to the south, east and west by India.

In 2015, Sunera Nepal has gone through wide-range transformation to increase the market
presence and pave the way for its transition and further improved its operational excellence.
Sunera Nepal has a team of professional, sophisticated, energetic and experienced team to
provide valuable service to its clients. Sunera Nepal is committed to provide a high level of
quality for all range of services, in a manner which conforms to our principal requirements
and expectations. Thus, we have partnered with various affiliates throughout South Asia
including India, Bangladesh, Pakistan, Sri Lanka etc.

We are currently supplying manpower requirements to various employers in United Arab
Emirates, Qatar, Saudi Arabia, Malaysia etc.

We have total of 21 years of experience and our organization has achieved its goal by
recruiting thousands of workers including professional, skilled, semi-skilled, un-skilled for
reputed establishments and gained very good reputation.
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Name or Company
Gov. Licence no.
Company Regd no.
Pan no.
Date of Foundation 
Ownership 

Registration Authority

Capital Structures

Official Banks

Type of Service

Working Experiences

Mailing address

Nature of Business
Country Labour Supplied

Categories of labour

Related Sister Concern

Tribeni Medical Center

Sunera Nepal Incorporated Pvt. Ltd.
367/059/060
23033/059/060
301212078
2004 since 21 years
Partnership

Government of Nepal (company registrar office)
Department of Foreign Employment (Ministry of labour & transport
management)
Department of Internal Revenue (Ministry of Finance)

Authorize 10 Million Nepalese Rupees
Paid up 05 Million Nepalese Rupees 
Issued 7.5 Million Nepalese Rupees

A/C No         : 01801250CA
A/C Name   : Sunera Nepal Incorporated Pvt. Ltd.
Bank             : Prime Commercial Bank
Branch         : Bagbazar, Kathmandu
Swift Code  : PCBLNPKA

Manpower Supply (Human Resource)

Comprehensive Background in implementing and accomplishing
Co.’s mission by working at extensive level in senior management at
capacity for years in the national and international organization &
overseas employment business fields.

P.O. Box No.    : 19023, Kathmandu, Nepal.
Address          : Maharajganj 03, Basbari, Kathmandu
Telephone      : +977-01-5908134, +977-01-5908135,
Fax                   : +977-01-4479942
email               : info@suneraepal.com.np

Recruitment Manpower
Malaysia, Saudi Arabia, Qatar, U.A.E, Bahrain, Oman, Kuwait

Professional Skilled Semi Skilled Labour Security Personal and export
of Various Field.

Orientation Training Center For Workers Business And Consultancy

Medical Check Up For Workers Complete Holidays Pvt. Ltd.
Tricketing Tour & Travel.
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Message From
CHAIRPERSON

Best Regards, 
Subash Sunar 
Chairperson

By engaging in foreign employment, we open doors to fresh ideas, innovative
approaches, and a broader perspective on business practices. Moreover, it allows us to
forge strong partnerships with international stakeholders and tap into emerging markets.

Rest assured, as we embark on this path, we remain committed to providing a fair,
ethical, and inclusive work environment for all our employees, both domestic and
international. Together, let us stride confidently into the global arena, as we take our
organization to new heights of success through collaboration, dedication, and mutual
respect.

Thank you for your unwavering support on this exciting journey.

Embracing Global Opportunities: Our Commitment to
Foreign Employment As the Chairman of our esteemed
organization, it is with great pleasure that I address you
today regarding an important aspect of our company's
growth and vision - foreign employment.

In today's interconnected world, the opportunities for
expanding our horizons beyond borders have never been
more enticing. We firmly believe that embracing
international talent and expertise will not only enrich our
workforce but also foster an environment of cultural
exchange and diversity.
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Message From
Managing Director

Best Regards, 
Santa Bahadur Koirala
Managing Director

  layer. It also allows us to gain in valuable insights into new markets, enabling us to serve
our clients more effectively.

Rest assured, as we venture into this new territory, our commitment to maintaining a fair,
respectful, and inclusive workplace remains steadfast. Together, let us embrace the
possibilities that foreign employment brings and propel our organization to new heights
of success.

Thank you for your unwavering dedication and support on this exciting journey.

As the Managing Director, I want to address a significant
development that is poised to shape the future of our
organization - foreign employment.

I firmly believe that embracing global talent is the key to
unlocking unprecedented growth and innovation. By
bringing together individuals from diverse backgrounds
and cultures, we enrich our collective knowledge and
foster a vibrant work environment.

Foreign employment offers us an incredible opportunity
to expand our horizons, establish an international
presence, and establish ourselves as a truly global                   
p
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Message From
Managing Director

Best Regards, 
Bishal Tamang
Managing Director

  layer. It also allows us to gain in valuable insights into new markets, enabling us to serve
our clients more effectively.

Rest assured, as we venture into this new territory, our commitment to maintaining a fair,
respectful, and inclusive workplace remains steadfast. Together, let us embrace the
possibilities that foreign employment brings and propel our organization to new heights
of success.

Thank you for your unwavering dedication and support on this exciting journey.

As the Managing Director, I want to address a significant
development that is poised to shape the future of our
organization - foreign employment.

I firmly believe that embracing global talent is the key to
unlocking unprecedented growth and innovation. By
bringing together individuals from diverse backgrounds
and cultures, we enrich our collective knowledge and
foster a vibrant work environment.

Foreign employment offers us an incredible opportunity
to expand our horizons, establish an international
presence, and establish ourselves as a truly global                   
p
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Message From
OPERATION INCHARGE

Best Regards, 
Sukra Raj Bk
Operation Incharge

As we step into new territories, I assure you that my foremost priority is to create a
collaborative and inclusive environment where everyone’s unique perspectives are
valued. Together, we will build strong partnership, understand diverse markets and
deliver exceptional results. I am excited about the possibilities that lie ahead and have
complete faith in the capabilities of our team. Let us embrace this adventure with open
minds and determined spirits.
 
Thank you for your warm welcome, and I eagerly anticipate achieving remarkable
milestone together.

I hope this message finds you all in good spirits. It is with
great enthusiasm that I address you as the Operation
Incharge, Overseas of Sunera Nepal Incorporated. I am
honoured to be a part of this dynamic organization, and I
look forward to embarking on this incredible journey of
global expansion together.

Our decision to explore foreign employment
opportunities reflect our commitment to embracing
diversity and tapping into the vast pool of talent
worldwide. I firmly believ that by fostering a multicultural
workforce, we can unlock innovative solutions and
achieve unparalleled growth.
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Required Documents
The Following documents duly attested by the concerned authorities are required
from the employers:

1. Demand Letter
(with full information on number and gender of workers, basic salary, working hours
and days, food, accommodation, transportation, medical insurance, workmen's
compensation insurance (compensation for injury and death), joining and return
ticket, cost of visa and other benefits) - 2 copies (one original and one photocopy)

2. Power of Attorney
(authorizing a Nepalese Manpower Agency to recruit and supply workers by the
company based in the United Arab Emirates. The Power of Attorney must have license
numbers of both the Nepalese and UAE companies) - 2 copies (one original and one
photocopy)

3. Two Party Agreement
(agreement between Nepalese Manpower Agency and Company or Agency in the
UAE)- 2 copies (one original and one photocopy)

4. Guarantee Letter
(an undertaking confirming that the worker(s)will not be asked to work in the
company other than the specified one and will not be sent out of the UAE if the
company is multinational and also the assurances of safety and security of female
workers. - 2 copies (one original and one photocopy)

5. Employer Contract
between the employer in the UAE and Nepalese worker(s)-2 copies for each job type,
category or position. However, companies can prepare only one Sample Employment
Contract for several job type, category or position if all categories of workers get the
equal salary and other benefits. In such a case, companies may indicate more than
one job title in one Sample Employment Contract (for example
Waiter/Bartender/Cook/Commis, etc.) Sample employment Contract must contain
basic salary and information about other benefits such as food, accommodation,
medical insurance, workmen's compensation insurance, working days and hours,
transportation, two-way air ticket, visa cost, cost of medical test and Emirates ID etc.
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Required Documents
6. Agency Contract Paper
This agreement is made between Sunera Nepal and the Employer Company on the
Employer Company's Letterhead stating clearly and precisely all the terms and
conditions regarding recruitment of manpower from Nepal.

7. Consular Letter
This letter is issued by the employer addressing the Consulate General of the
respective Embassy intimating him of appointment of Sunera Nepal Incorporated Pvt.
Ltd. as the lawful agent of the 'employer, their authorization to act on behalf of the
employers and to carry out all formalities for Visa with Embassy.

 Note:
Demand letter and power of attorney should be attested by the chamber of
commerce & Nepalese Embassy of the concerned country. For Oman, demand
letter and power of attorney should be attested In Ministry of Foreign affairs of
Oman.
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Our Vision Our Mission
To be the most trusted and respected
professional services firm recognized by
our clients for delivering excellence.

Sunera Nepal implements a better
strategy, based on growing its services
offer, in order to support business
volume growth and increase its visibility
among existing and potential
customers.

In 2015, Sunera Nepal has gone through
wide-range transformation to increase
the market presence and pave the way
for its transition, and further improve its
operational excellence. This
transformation has laid the foundations
for sustainable and profitable growth.

To serve our clients by providing the
highest quality and innovative
professional services that addresses
their business. We attract, recruit, and
retain the most knowledgeable and
passionate professionals, and we
provide a collaborative culture that
enables them to thrive professionally
and personally. We deliver superior
financial results to the investment
community while contributing to the
communities in which we live and work.

The main objectives of this organization are as follows:

To provide global overseas employment opportunity for qualified, skilled, trained,
sincere and enthusiastic Nepalese workers.
To make a trustworthy connection between employee and the employer.
To assist for uplifting country's economic status by providing quality and qualified
personal.
Manpower to the world and helping the government to increase the volume of
foreign currency revenue.
To help share, learn and explore further advancement for Nepalese existing
manpower.
To provide efficient and effective human resources for product oriented job and
help Nepalese government in reducing unemployment problem.

Objective
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We Supply
Information Technology

Computer Engineer
System Administrator
Software Engineer
Programmers
System Analysts
Network Administrator
Data Entry Operators
Computer Operators
Computer Technicians
Database Operators
Data Entry Clerks

Garments And Textile
Pattern Maker
Cutting Maker
Productive Manager
Supervisor
Tailor
Checker, Helper

Engineering
Electrical Engineer
Mechanical Engineer
Electronics Engineer
Civil Engineer

Building Structure
Maintenance & Construction
Group

Electrician
Plumber, Welder, Steel Fixer & Pipe
Fitter
Carpenters (Finishing & Shuttering)
Electronic Technician
Painter (Spray Wall)
Mason Construction Helper
Mason Brick Layer
Mason Tile/Marble Fitter

Vehicle/Heavy Equipment
Operator Auto Mechanic And
Maintenance

Light Vehicle Driver
Car/Van/Minibus Driver
Heavy Equipment Operator
Truck/Lorry/Trailer/Forklift/Crane
Driver
Motor/Grader/Dozer/Backhoe/Roller
Operator
Bulldozer/Scraper Operator
Auto Mechanic/Diesel Machine
Mechanic
Heavy Duty Mechanic
Wireless Technicians/Bar Bender
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We Supply
Official Personnel Management
Group

Office Manager
Assistant Manager
Marketing Manager, Sales,
Administration
Accountant, Cashier
Secretary, Storekeeper, Purchaser
Clerk, Typist, Data Entry Operator
Office Boy
Tea Boy
Bell Boy

Air Conditioning (Window Type,
Split Level & Central Unit)

HVAC Engineers
HVAC Foreman
HVAC Supervisors
HVAC Technicians

Supermarket
Salesman
Check out Cashier
Trolley Boy
Shelves Rack Organizer
Cleaner
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We Supply

Hotel & Catering
Manager & Asst. Manager
Public Relation Officer & Restaurant
Captain
Cooks (Continental, Chinese, Indian &
Arabic)
Asst. Cooks
Waiter
Steward
Fast Food Crew
Food and Beverage Controllers
Food and Beverage Manager
Barman
Kitchen Helpers
Laundry Man
Press Man
Janitors
House Keepers, Room Makers

Doctors/Nurse
Doctor Gynecology (Surgeon) MRCOG
Doctor Physician (General) MD
Doctor Surgeon (General) MD
Doctor (Gynecology) MS
Doctor (Urology) MS
Doctor Skin (Skin & UD) MD
Doctor (Nepharthology) MD
Nurses (General Wards) Diploma
Nurses (Midwifery Gynecology) Diploma
Nurses (ICU) Diploma
Nurses (Surgery Operation Theatre)
Diploma
Asst. Nurses (Cleaners) Male Diploma
Technician Lab Diploma
X-Ray Technicians Diploma
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ISO Certificate
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Terms & Conditions
1. The FIRST PARTY shall issue the Demand Letter to the SECOND PARTY mentioning the
number of workers required and their categories, rate of salary and other service
conditions of workers, along with Power of Attorney, Guarantee Letter, Manpower
Recruitment Agreement and Employment Contract (authorizing the SECOND PARTY) to
recruit and expatriate the worker from Nepal on behalf of the FIRST PARTY. Demand Letter
and Power of Attorney should be attested by the Chambers of Commerce of employing
country, Foreign Ministry and Nepal Embassy.

2. Both parties herein shall obtain the approval of the respective government to import,
recruit and supply the workers as per the rules and regulation of both countries in regard
to the condition necessary to import and supply.

3. The SECOND PARTY shall be responsible for short-listing of qualified candidates
according to their trade qualification and experience in conformity with the FIRST PARTY'S
requirements. The SECOND PARTY should notify the FIRST PARTY of such short listed
qualified candidates who are ready for final interview and selection.

4. The FIRST PARTY has the right to either send his representative or give the SECOND
PARTY the right to select process and send such qualified workers at the SECOND PARTY'S
full guarantee.

5. The worker will be interviewed, tested and selected by representative of the employer
or by SECOND PARTY on his behalf. The FIRST PARTY agrees to advice to the SECOND PARTY
of its final list personnel selected through fax, email or letter and the desired mobilization
date on the respective site.

6. The SECOND PARTY shall assist the workers in matters relating to Nepal immigration
and government formalities, medical tests and Visa stamping from the relevant embassy
where required and all other relevant approvals.

7. The SECOND PARTY shall at his own expenses provide airport assistance to the
departing selected workers and inform the FIRST PARTY of their arrival detail by any
means of communication (Fax, Email or Telephone) so as to receive them on arrival.

8. The FIRST PARTY will be responsible for receiving the workers at the airport in part and
as whole as per requirement of the client and validity of Visa of the concerned country.
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Terms & Conditions
9. The earning of the worker per month and other services conditions shall be as per the
attached demand letter and contract document against each category. The FIRST PARTY
should clearly be informing the SECOND PARTY about the salary and any other deduction as
Tax etc being paid by the employer and SECOND PARTY in turn should clearly inform the
candidate accordingly.

10. Within the three (3) month probation period from the commencement of employment, if
the employer finds the selected worker to be unfit, unqualified to continue the employment,
refuse to work, failed the medical tests upon arrival to Qatar or considered as a security
threat, the EMPLOYER may replace the worker. The replacement of the unqualified workers
shall be done by the SECOND PARTY at maximum of a month from the termination of the
unqualified worker. All expenses incurred in relation there to shall be borne by the SECOND
PARTY.

11. Arrival of the selected candidates will be within One Month upon issuing the visas. For any
delay rather than this period, the visas will be cancelled and the SECOND PARTY will shoulder
all the governmental expenses for replacement.

12. FIRST PARTY has to compensate the candidate on their own expenditure if the candidate
will not get all facilities as per Employment Contract and the company will collapse before
periods.

13. The FIRST PARTY agrees to bear the compensation in case of death or injury of the workers
and also agrees to bear the cost of transportation of dead body to Nepal as per the labour
law of country concerned.
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Selection Deployment
Information Desk﻿ 
Sunera Nepal Incorporated Pvt. Ltd. Offers its service for its clients from its main information
Office Desk form where any relevant information can be obtained.

Moreover, candidate registration and data bank maintaining are also carried out from the
lnformation Service Desk (ISO). This serves as a good information system for the Company
which helps in updating the "93 Job seekers" record on a regular basis. It also operates "93
Bio-data Bank" "93 Where candidates information is recorded and this information can be
provided upon request of our valued clients.

Candidates Screening
We maintain up to date databank of potential candidates with full information on their skills
like education, technical know-how and experience. As per the client’s criteria, Sunera Nepal
Incorporated Pvt. Ltd. Shall make a short list for the candidates doing pre-interview. During
Pre-screen, the short listed candidates purely on merit basis giving equal opportunity to all.
The final interview for shortlisted candidates will be conducted by the Employer himself or
his representative by taking an oral, written and practical test. If the employer or his
representative is not available our Department will take care of it.

After receiving the letter of Demand from Employers, we apply with the Department of
labour (DOL), for prior approval. The DOL then granted the approval after being satisfied with
the credibility of the terms and conditions mentioned in demand letter. As per the rules and
regulations of governments. This prior permission will allow the recruitment company to
advertise the requirement in daily and weekly newspapers. Then only we can start the
recruitment process.
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Selection Deployment
Communication 
Department of Sunera Nepal Incorporation Pvt. Ltd. Is fully computerized and networked in
order to provide our clients and the candidates the best and prompt service. Our staff
members are always committed and ready to help its clients providing quality
manpower service.

Tade Test
Sunera Nepal Incorporated Pvt. Ltd. Provides the technical trade test facilities and clients
can select the workers conducting interview and trade test in the same place. During the
trade test, our staff member will assist clients as well as workers with efficiency , like
translating the language of both sides.

Medical Checkup
Only selected candidates will be sent for full medical examination to the hospital or clinic.
Recognized by the Dept. Of Health, Government of United Arab Emirates (U.A.E.). The
candidates who are physically and medically fit for employment are eligible to sign the
employment contract and he/she should be entitled to process his/her employment visa.

Travel Arrangement
As soon as visa endorsed passport or paper visas are receive, we give the booking to our
travel or directly to concerned airline to conform the seat form origin country to the
nearest port of the Employing Country, of PTAs are not provided by the Employing. After
the flight is conformed. We sent flight detail to our clients requesting them to receive the
workers at the airport.
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Flowchart
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Our Valued Clients
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Our Valued Clients
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Our Valued Clients
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Our Valued Clients

Country 
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Demand Letter

Photocopy of Visa Stamped
Passport

ENCLOSED

Agreement Contract  Letter

Photocopy of Final Approval Letter

Orientation Certificates

Medical Report

Miscellaneous Documents

Head Office
Maharajgunj-3, Bansbari, Kathmandu

+977-1-5908134, 5908135

info@suneranepal.com.np

www.suneranepal.com.np


